RESUME INSTRUCTIONS:

1. Each student is to complete a resume. 

2. The resume is to be typed or done on the computer.  NOT HAND WRITTEN.

3. Please use the attached format as a guide ONLY.
4. Name, Address, Telephone #, email address should be at the very top of the page.

5. In parentheses are suggestions as to what goes under each heading.  Please DO NOT type these suggestions as part of your final resume.  These are ONLY to help you understand what you may list under each topic.

Your Name

Your Address-Number and Street


City, State, and Zip Code


Phone #


 Email Address

OBJECTIVE: (Your expectations of the program experience)

CAREER INTEREST AREA(S):

EMPLOYMENT: ( Any work experience you may have. Begin with the most recent and work backwards i.e. babysitting employment, lawn cutting, recreation department official for basketball, etc. )
EDUCATION: (List your current classes and your current overall GPA if a 3.0 or higher)

Formats:
Example I

GPA: 3.0 

Classes:
1st Hr. - Biology



2nd Hr. – Spanish II




3rd Hr. and so on




Example II


Put all of this information in a paragraph. As of the beginning of the 2006-07 school year my grade point average is a 2.7. My sophomore classes are biology, Spanish II, world history, ….
HONORS/ACTIVITIES: (List any awards you have received while in high school- these include school, church, community awards; any special activities you have been selected to participate in.)
STRENGTHS/SKILLS: (Examples would be: self-disciplined, a leader, trustworthy, team player, organized, good communication skills, get along with others, can work in a diverse group, are flexible, have good attendance, understand commitment...)
